Department of the Army *FM Pamphlet 25-50
Headquarters Fort Monroe
Fort Monroe Virginia 23651-5000

1 February 2006

Information Management: Records Management
OFFICE SYMBOLS

Summary. This pamphlet provides official office symbols for
Headquarters (HQ), Fort Monroe. This revision results from
Department of the Army, Installation Management Agency guidance.

Applicability. This pamphlet applies to all HQ Fort Monroe
activities.

Suggested improvements. The proponent of this pamphlet is the
Directorate of Information Management (DOIM). Send comments and
suggested improvements on DA Form 2028 (Recommended Changes to
Publications and Blank Forms) through channels to Director,
Information Management, ATTN: IMNE-MNR-IMS, 102 McNair Drive,
Fort Monroe, Virginia 23651-1047. Suggested improvements may
also be submitted using DA Form 1045 (Army ldeas of Excellence
Program (AIEP) Proposal).

Availability. This pamphlet is available on the Fort Monroe
Homepage at http://www.fort.monroe.army.mil.
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1-1. Purpose. This pamphlet provides a listing of current
official office symbols for HQ Fort Monroe.

2-1. References.
a. Army Regulation 25-59, Office Symbols.

b. FM Regulation 10-1, HQ Fort Monroe Organization and
Functions.

*This pamphlet supersedes FM Regulation 25-50, dated 15 Mar 95.
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c. Memorandum, IMAH-ZXA, 5 Jan 05, subject: Installation
Management Agency Office Symbols.

3-1. Office symbol structure for HQ Fort Monroe.

a. The DOIM i1s responsible for establishing office symbols
for Fort Monroe. Office symbols are established as follows:

(1) Office symbols are limited to not more than ten
letters.

(2) Department of the Army, Installation Management Agency
(IMA) has assigned the first four letters (i.e. “IMNE”) to the
Information Management, Northeast Region.

(3) The fifth, fourth, and sixth letters represent the
garrison (i.e. Monroe - “MNR™).

(4) Letters eight and nine will represent the directorate.
The tenth letter will i1dentify a staff section or comparable
element (i.e., IMNE-MNR-XXX).

b. Office symbols for HQ Fort Monroe are listed in appendix A.
Do not change office symbols solely because of a name change for
an activity.

4-1. Requests for office symbols. Submit requests for new
office symbols or changes to existing office symbols to DOIM,
ATTN:  IMNE-MNR-IMS, 102 McNair Drive, Fort Monroe, VA 23651-
1047.

FOR THE COMMANDER:

//*S//
JANICE C. KELLIHAN
Administrative Officer

DISTRIBUTION:
www . Fort.monroe.army.mil

*Original signed document is retained on file be the FM Publications Officer
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Appendix A
HQ Fort Monroe Office Symbols
Garrison Commander. . . . . . . . . . . . . . . IMNE-MNR-ZA
Deputy to the Garrison Commander . . . . . . . IMNE-MNR-ZB
CSM. . . . . . . & - - - o o <« « « « « « < <« . IMNE-MNR-CSM
Administrative Office . . . . . . . . . . . . IMNE-MNR-AO
EEO . . . . . . . . . . . . . < <« - - - - - . IMNE-MNR-EEO
Public Affairs. . . . . . . . . . . . . . . . IMNE-MNR-PA
Religious Support . . . . . . . . . . . . . . IMNE-MNR-RS
Legal . . . . . . . . . . . . . . . . . . . . IMNE-MNR-LA
HHC/HHD . . . . . . . . . . . . . . . - - - . IMNE-MNR-HH
Safety. . . . . . . . . . . . . . . < . - - . IMNE-MNR-SO
Police. . . . . . . . . . . . . . - « « - - . IMNE-MNR-PM(Temp)
Morale, Welfare, & Recreation . . . . . . . . IMNE-MNR-MW
NAF Resource Management . . . . . . . . . . IMNE-MNR-MWN
Child & Youth Services. . . . . . . . . . . IMNE-MNR-MWC
Recreations . . . . . . . . . . . . - - . . IMNE-MNR-MWR
Business. . . . . . . . . . . . . . . . . . IMNE-MNR-MWB
ACS . . . . . . . . . . . o < « <« « < < < - IMNNE-MNR-MWA
Plans, Analysis, & Integration. . . . . . _ . IMNE-MNR-PAI
Management Analysis . . . . . . . . . . . . IMNE-MNR-PAM
Planning Integration. . . . . . . . . . . . IMNE-MNR-PAP
Plans, Training, Mobilization, & Security . . IMNE-MNR-PL
Plans & Operations. . . . . . . . . . . . . IMNE-MNR-PLO
Training. . . . . . . . . . . . . - <« - - . IMNE-MNR-PLT
Security & Intelligence . . . . . . . . . . IMNE-MNR-PLS
Resource Management . . . . . . . . . . . . . IMNE-MNR-RMO
Budget & Accounting . . . . . . . . . . . . IMNE-MNR-RMB
Manpower & Agreements . . . . . . . . . . . IMNE-MNR-RMM
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Public Works.
Engineering .
Operations & Malntenance
Environment .
Housing . .
Master Plannlng .

Logistics .

Logistic Plans & Operatlons .

Supply & Services .
Maintenance .
Transportation.

Information Management.
Business. .
Communications.
Operations. .
Customer Support.

*Human Resources .

Civilian Personnel SerV|ces .
Military Personnel Services .

Education and Services.
ADCO.

*Emergency Services.
Police/PM .

Fire Protection & Preventlon-

*Tentative directorates

I MNE-MNR-PW
IMNE-MNR-PWF
I MNE-MNR-PWO
IMNE-MNR-PWE
IMNE-MNR-PWH
IMNE-MNR-PWB

IMNE-MNR-LG

IMNE-MNR-LGO
IMNE-MNR-LGS
IMNE-MNR-LGM
IMNE-MNR-LGT

IMNE-MNR-1IM

IMNE-MNR-1MB
IMNE-MNR-IMC
IMNE-MNR-IMO
IMNE-MNR-IMS

IMNE-MNR-HR

IMNE-MNR-HRC
IMNE-MNR-HRM
IMNE-MNR-HRE
IMNE-MNR-HRA

IMNE-MNR-ES
IMNE-MNR-ESP
IMNE-MNR-ESF



